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Chapter 1
Prologue



1.1] The company

BvL.com GmbH

Today and in the future, we focus on helping companies to digitise. We not only deliver our products, but we also advise com-
panies and help them into the digital age with our years of experience.

Today, BvL.com GmbH is an established company that combines a high level of expertise with the necessary service mindset.
In the last 33 years, more than 100,000 customers in Europe have chosen BvL.

BvL.com GmbH
MullerstraBe 138 D
13353 Berlin
Deutschland
www.BvLArchivio.com



http://www.BvLArchivio.com

The BvLArchivio Desktop App

Information

The BvLArchivio Desktop App described in this manual is free of charge and can only be obtained from the @ App Store.
The BvLArchivio Desktop App serves as an interface between the @ Mac system and the BvLArchivio Server.

To realize the upload, the file transfer protocol (FTP for short) required for this is included in the BvLArchivio Desktop App.
No additional software products need to be purchased and installed.

Files, documents and emails can be archived quickly and easily directly in the BvLArchivio server in an audit-proof manner.
Additional functions can be realized via the  macOS Automator! and AppleScript?2.

BvL.com provides three routine tasks free of charge.

« Archive from within the Finder (Chapter 5.2 =)

* Archiving a printout (Chapter 5.3 =)
* Archive via E-Mail (Chapter 5.4 =)

T Automator is an Apple program that comes with the Mac operating system. Automator is used to automate routine tasks. In a
way, Automator works like a robot. This is why the program icon is a robot.

2 AppleScript is a scripting language from Apple which is also part of th MacOS. AppleScript automates, extends and remotely
controls MacOS programs.

For more information, please contact the BvL Hotline =.



https://www.bvlarchivio.com/support/
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Installation



The BvLArchivio Desktop App Installation

The & App Store w °ce <

Q_ bvlarchivio (%] o va
The App Store is a safe and trusted place to find and E‘;LArCh'V'O Desktop
5 tivit
download apps. All apps from the App Store have a ¢ Discover R
high standard of privacy, security and content. With & Arcade —
the appropriate settings, the user is automatically pro- 0 credte
vided with updates after installation.
</ Work
5.0 4+ <] N
tg Play * % % &k % Years Old Productivity apmato
2° Develop
g0 Categories What's New
@) Updates Changed help URL. Some localisation changes.
Preview

Installing the app

Search for "BvLArchivio" via the
magnifying glass ( in the App Store
and install the app.

T20M00! 7 +PNINSBOTaBNOLATHE ~R*E B B @V

(] Mac

This is the official MacOS App for easy archiving of files with BvLArchivio.

= BvLArchivio Desktop - MacOS App
Bernhard Weber With the BvLArchivio MacﬁOS app you can archive all your file, e.g. PDF doc
text documents, e-mails, images and videos automatically from your MacO
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Configuration



Setup after launching BvLArchivio Desktop for the first time

@ BvLArchivio Desktop @ BvLArchivioDesktop File Edit Window Help i Y - D @ E @ ®A BernhardWeber Q &
@

BvLArchivio Desktop

Archiving History
Archiving History

17B, 410,6 GB frei

INV-
DE-100...056.PDF

Incomplete

Incomplete

Archive File

Archive File Pending files: 0

Pending files: 0

Start Configure FTP input
At first, go to Programs and start BvLAr- The next two pages describe the possible configurations.
chivio Desktop. The setup allows for different customer settings.

Two examples can be found in this chapters on the pages 3.5 and 3.6 =.

It is possible to archive documents by the Document Class = and by the name of a
Department =,

Even a mixed application is possible.

The setup of the BvLArchivio Desktop App is comparable to that of a multifunctional
system.



3.2| Preferences: FTP Input and Display Name

sktop ~ File Edit  Window Help

(@] D Preferences

® About BvLArchivio Desktop lo Desktop

] preferences.. %]

Export Preferences

BvLArchivio Server

Import Preferences

Hide BvLArchivio Desktop
Hide Others

FTP INPUT
Add
Close
Picture left: Picture centre and right:
After the start Click [Add] to setup a new FTP input.

After the start of teh app, you will see the
menu bar of the BvLArchivio Desktop App.

The menu bar is described in
Chapter 4.3 =

Click on [BvLArchivio Desktop] in the menu
bar and then on [Preferences...].

) Setup FTP Input
Display Name: Sales
IP Address:
Archive Space: Archiviol
o
asswRIe: Archivio2
Unicode: Archivio3
Archivio4

Supports Preview: Archivio5

Please edit all fields

Cancel

Check Connection

The display name is the name that can
be selected during archiving.

IP address: Enter the 6th IP address
here.

Archive space: Determine here in which
archive space the file is to be stored.



3.2 Preferences: FTP Input and Display Name

&) Setup FTP Input
Display Name: Sales
IP Address:
Archive Space: Archiviol °
Password: eeo
Unicode:

Supports Preview:

Please edit all fields

Cancel

Check Connection

Picture left:

- Password: Enter the password of
L~Archivioi*

« Supports preview: Creates preview
images.

« Check connection: Checks the
availability of the server in addition to
the password.

The [Save] button checks your entries and
saves them.

O @ Preferences
BvLArchivio Server

FTP INPUT

Order (Archivio1)

<<<sixth server adress >>>

Close

Picture centre:

Display name

Edit

ove

Add

The display name, |IP address and archive
room of the BvLArchivio system (here
Archivio1) is visible in the window

BvLArchivio Server.

Here it is called FTP input.

Preferences

BvLArchivio Server

FTP INPUT

Sales (Archivio1) Edit
62.116.179.216 Remove
Financial (Archivio1) Edit
192.168.178.66 Remove
Operative (Archivio3) Edit
62.116.179.216 Remove
Human-Resources (Archivio4) Edit

Add
Close
Picture right:

Multiple display names

When the configuration is done, the view
of the window changes as shown above.

If you need to configure several systems,
you can easily Export = a preferences file
(.prefs) and then Import = it on another
system. (see Chapter 7).

In the section online-help you can
download the settings of a test system.



3.5| Example - Department

Archiving via the department

BvLArchivio Desktop is flexible and allows to configure the program to serve dif-

ferent customer requirements.
The example shows the setup and subsequent archiving via departments.

It is possible to create different departments.

During configuration, the company's departments are used
in the field Display Name.

The archiving locations can be made available via the
display names of one or more BvLArchivio servers.

The example shows « that sales and accounting are
implemented on different servers.

During archiving, the Archive window allows the selection
= of the different departments.

@) @] Preferences

BvLArchivio Server

FTP INPUT
Sales (Archivio1) Edit
62.116.179.216 {— Remove
Financial (Archivio1) Edit
192.168.178.66 ‘— Remove
Operative (Archivio3) Edit
62.116.179.216 Remove
Human-Resources (Archivio4) Edit
Add
Close
® Archive

INV-DE-100014991-2020-673056.PDF

Server: p Financial

Indexing (PDF or TIFF): Full Indexing

Archive PDF in
Source Format:

Standard Search Terms:

INV-DE-100014991-2020-673056.PDF

Individual Search Terms:

Western Digita WD40EFRX Red|

Cancel Start Archiving



3.6] Example - Document

Archiving via the name of the document

BvLArchivio Desktop is flexible and allows for different customer requirements.

The example shows how to set up and later archive documents using document

classes.

It is possible to create a large number of document classes.

During configuration, the document class defined by the
company was stored in the Display name field.

The archiving locations can be made available via the
display names of one or more BvLArchivio servers.

The example shows « that the documents for invoices and
orders are archived on different servers.

During archiving, the Archive window allows the selection
= of the different document class.

O @ Preferences

BvLArchivio Server

FTP INPUT

Order (Archivio1)

62.116.179.216 44—

Invoice (Archivio3)

192.168.178.66

Reminder (Archivio3)

192.168.178.66

Offer (Archivio1)

AN s A=A Aan

Close

Edit

Remove

Edit

Remove

Edit

Remove

Edit

Add

Archive

INV-DE-100014991-2020-673056.PDF

Server:
Indexing (PDF or TIFF):

Archive PDF in
Source Format:

Standard Search Terms:

» Invoice

First Page Only a

INV-DE-100014991-2020-673056.PDF

Individual Search Terms:

Amazon Western Digita WD40EFRX Red

Cancel

Start Archiving



Chapter 4

BvLArchivio Desktop App



@ BvlLArchivioDesktop File Edit Window Help

Archiving History

@) © Archive

INV-DE-100014991-2020-673056.PDF

Server: Invoice

Indexing (PDF or TIFF): First Page Only

Archive PDF in
Source Format:

Standard Search Terms:
Incomplete INV-DE-100014991-2020-673056.PDF
INV-DE-100014991-2020-6730586.... Preview Delete Ec
Individual Search Terms:

Amazon Western Digita WD40EFRX Red

Cancel Start Archiving
Archive File

\‘
S iy

Pending files: 1 : ; sy B, N 12

4.1 Archiving files with the"

BvLArchivio Desktop App



Archiving files with the BvLArchivio Desktop App

® BvLArchivio Desktop | File  Edit Window Help

Archive 38U I8

Close

4.1.1 Via the menu bar "o

The Archive function is made available via the menu Archiving History
bar.

Start BvLArchivio Desktop and click on [File] and [Ar-
chivel.

The flexible BvLArchivio Desktop App ipcomplers
provides several functions for audit-
proof archiving.

There is the possibility to archive via

1. the function = [File], [Archive] and
[Archive File].

Archive File

Pending files: 0

2. or via drag & drop.

3. Additional possibilities are
described in Chapter 5 =,




Archiving files with the BvLArchivio Desktop App

O @ Archive
No File Selected Select File
Server: (v}
Indexing (PDF or TIFF): First Page Only Q

Archive PDF in
Source Format:

Standard Search Terms:

Individual Search Terms:

Cancel

Picture left:

After selecting [Archive], the archiving win-
dow appears

[Select File] opens the Finder and allows
you to select a file.

Picture centre:

Click on a file to select.

Click on [Open] to use this file for archiving.

Select file for archiving.
Sync 88 v 2 v B Desktop —iCloud Sl
Recents
Dropbox
OneDrive
bernhard.
Downloads 013 INV-
Arplicati. DE-100...056.PDF
Vorschau
Desktop
newBusin...
BvLArchi...
NRWArch...

Cancel
Dienstleis...

Cancel

Picture right:

Then select the department (server) and
the type of indexing.

Archive PDF in source format determines
whether to archive the PDF as is or in the
format PDF-A.

[ ] ® Archive
INV-DE-100014991-2020-673056.PDF Select File
Server: Invoice °
Indexing (PDF or TIFF): First Page Only °
Archive PDF in
Source Format:

Standard Search Terms:
INV-DE-100014991-2020-673056.PDF
Individual Search Terms:
Amazon Western Digita WD40EFRX Red
Cancel Start Archiving

Standard Search Terms: The original file
name is the default. You can change or de-
lete the suggested file name freely.

Individual Search Terms: Allows you to en-
ter additional search terms.

Click on [Start Archiving] to transfer the file
to the BvLArchivio system.

An overview of the processing is described
in Chapter 4.2.1 =,




Archiving files with the BvLArchivio Desktop App

4.1.2 Via Drag & Drop

In addition to moving files, the Drag & Drop function
also offers the possibility to transfer files to another
application for processing.

Work Steps Drag & Drop

1. Select a file and keep the mouse button pressed.
Now drag it onto the BvLArchivio program window.
Drag

2. Release the mouse button to hand the file to BvLAr-
chivio Desktop. Drop

Flexibility

BvLArchivio Desktop App is flexible and provides
several functions for audit-proof archiving.

There is the possibility to archive via

1. The menu option [File] [Archive] as well as via the
button [Archive File] in the main program window.

2. Or via drag & drop.

3. Additional options are described in Chapter 5 =,

@ BvLArchivio Desktop File Edit Window Help
/‘.

BvLArchivio Desktop

Archiving History

Incomplete

Archive File

Pending files: 0

1I0= " eow SEHO0OGC



Archiving files with BvLArchivio Desktop App

& BulArchivioDesktop File Edit Window Help

BVLArchivio Desktop ® © Archive
o INV-DE-100014991-2020-673056.PDF Select File
Server: Invoice -
Indexing (PDF or TIFF): First Page Only -
Archive PDF in
Incomplete Tcomeiets Source Format:

INV-DE-100014991-2020-673056.

»
INV-
DE-100...056.PDF

Archive File

Standard Search Terms:

INV-DE-100014991-2020-673056.PDF

Pending files: 0

INV-
DE-100...056.PDF

Pending files: 1

Individual Search Terms:

. Amazon Western Digita WD40EFRX Red

INV-
DE-100...056.PDF

PO= "o H SEAOROW B 0= " H BEBOBOE LS Cancel Start Archiving
Picture left: Picture centre: Picture right:
1. A file is marked with the mouse and The file is available in the Incomplete area The input options are described in Chapter
dragged to a target, the BvLArchivio after transfer and waits for input to com- 4.1.1 =,

Desktop window, with the mouse button  plete archiving.

The overview of the processing is
pressed. Drag

Click on [Edit] to open the Archive window.  described in Chapter 4.2.1 =,

2. The file is transferred to the window by [Preview] and [Delete] are described in
releasing the mouse button. Drop Chapter 4.2.3 =




@ BvLArchivio Desktop File Edit Window Help 3 XN 0 $ & O m ® ®@a Bernhard Webel
O BvLArchivio Desktop

Archiving History

Incomplete

Archive File s L

Pending files: 0 RS .{\ i

4.2 The program window"

PO= Femg SNAO0BOmM:=:EZo02°> o@ mi



The user interface

4.2.1 Info

[Info]: Shows how the file was transferred to the BvLArchivio system.

1. Server and File name: Where was the file archived. What was the original file
name in an audit-proof manner of the the archived file.

2. Indexing Mode and Keep PDF: Only the first page was indexed and the
original PDF was not archived.

3. Status and Origin: The file was archived on August 25, 2020 at 16:16 o'click
and was transferred via drag and drop.

4. Search Terms: Additional search terms next to the file name, status and
indexing.

4.2.2 Preview, Delete and Edit

The Incomplete area shows files that are still waiting for further input to
complete the audit-proof archiving.

[Delete] (see Chapter 4.2.3. =) removes files that were transferred by mistake.

Caution: This process interrupts the archiving process and cannot be undone.

Preview] (see Chapter 4.2.3. = shows the file.

Edit] (see Chapter 4.1.2. =) provides the possibility to complete the information
for archiving.

Archiving History
Transfer from the file system .pages
Archived: 17.12.20, 17:59 Info @

Incomplete

INV-DE-100014991-2020-673056.... Preview Delete Edit

Archive File

Pending files: 1

@ O Archiving Info
Server: Documentation (Archivio2)
File Name: Transfer from the file system .pages
Indexing Mode: First Page Only
Keep PDF: No
Status: Archived: 17.12.20, 17:59
Origin: Drag&Drop
Search Terms: Transfer from the file system .pages Transfer of

stored files from the file system

Close



Archiving files with the BvLArchivio Desktop App

4.2.3 Preview and delete

If you do not remember the contents of the file,
[Preview]| helps if macOS allows visualization.

[Edit] is described in Chapter 4.1.2 image in the centre

-,

If macQOS allows visualization, [Preview| shows the
contents of the file.

In the preview window you can share the file and open
it with the resperctive application (in the picture on the
right, Pages).

® BvlArchivioDesktop File Edit Window Help

2 L @ $¢ @ & M B ® W BemhardWeber Q 8 4

® BvLArchivio Desktop

© @ Operating instructions Walther PL71r.pdf
Archiving History

Transfer from the file system .pages PL71 SHDEGL " ——
Archived: 17.12.20, 17:59  pro -

Operatin:
................

Incomplete

Operating instructions Walther PL7... Preview
INV-DE-100014991-2020-673056... Preview

1I0= Fea SPADBOW:ASBR°

Files in the Incomplete section can be deleted by clicking on [Delete].

Caution: This process interrupts the archiving process and cannot be
undone.



@ ® ®@a Ber
About BvLArchivio Desktop

Preferences...
Export Preferences

Import Preferences

Hide BvLArchivio Desktop
Hide Others

Quit BvLArchivio Desktop

T

= e,
= 7_."7.. o '\_‘ TS “ g ZH. ; "
g S e ANTTe & . : ax & 4 fl'l.' G Tt
< e T . \"»‘._ - % ~ S v_. & P ‘p",:. &m” .‘

R

4.3 The menu

2



The menu bar, BvLArchivio Desktop and File

4.3.1 BvLArchivio Desktop menu About BvLArchivio Desktop
[About BvLArchivio Desktop] shows the version of the app. Preferences...
[Preferences...] or [command] + [,] opens the window where you setup archiving. Export Preferences

[Export Preferences] saves a file with the current settings for later use. Import Preferences

[Import Preferences| imports a setting file for the BvLArchivio Desktop App.

. _ _ _ Hide BvLArchivio Desktop
The export and import functions are used for backup and for easy installation on

other macOS computers. Hide Others

[Quit BvLArchivio Desktop] or [command] + [Q] closes the app. w Al

The settings are described in Chapter 3 =. Quit BvLArchivio Desktop
4.3.2 File menu Archive

Archive or [command] + [U] allows the selection of a file for archiving. The file is
transferred to the BvLArchivio Desktop App when you use this function.

See Chapter 4.1 = for a detailed description.

Close or [command] + [W] closes the archive window.



Chapter 5
Automation



Automation

& Automator & Script

It is possible to connect the macOS applications
Finder, Mail and Print Output with BvLArchivio
Desktop. Download the BvLArchivio macOS
Workflows.zip from the download area =.

The usage of the automation is described on the
following pages.

Finder, Mail and PDF
Workflow

The file BvLArchivio macOS
Workflows.zip contains 3 automated
processes:

e BvLArchivio Finder
e BvLArchivio Mail
e BvLArchivio PDFService

@ BvLArchivio Desktop File Edit Window e

BvLArchivio Deskta

Archiving History

Transfer from the file system .pages

Archived: 17.12.20, 17:59 Info [ ]
Incomplete
Operatini g instruction s Walther PL7... Preview Delete Edit

INV-DE-100014991-2020-673056. review

Pending files: 2

C N ) BvLArchivio macO... g8 ¢ vy ©v M O » Q
Andere
P — - &
& % ‘ ‘.
EVWAGLIVGESLGE BvLArchivio Mail BvLArchivio re”
PDFService
C C 8 Schreibtisch > 8 E nacOS # BVLA d


https://www.bvlarchivio.com/download/

Archiving data with @ macOS Finder

BvLArchivio Finder

BvLArchivio Finder is an Automator quick action.
Quick actions are workflows that can be added to
Finder, Touch Bar and the Services menu.

The extension works together with the Library of the
BvLArchivio Desktop App.

The services are stored in user > library (~/Library/Ser-
vices).
Workflow with the Finder

The file is marked with the right mouse click. In case
you use the trackpad it is a gesture (tap briefly with
two fingers).

BvLArchivio Finder is selected in the menu item Ser-
vices.

The dialogue for audit-proof filing is activated.

« The rest of the procedure is described in
Chapter 5.5 =,

« Chapter 6 = describes the installation.

é Finder File Edit View Go Window Help

Documents

Documents 4

- Open E =
. Open With > -

Remove Download
Move to Bin

Get Info

Rename

Compress “INV-DE-100014991-2020-673056.PDF”
Duplicate

Make Alias

Quick Look

3 ©

chivio More...
der

- | Copy

 Share >
o0 000

Tags...

Show Preview Options

Quick Actions >
© Send with Transfer...
© Backup to Dropbox...
€© Move to Dropbox

Services BvLArchivio Finder
MagentaCLOUD Share
Open in Windows
PagesToPDF
Reveal in Windows
Send files with TeamViewer

0= wegpg SRHO0G




Archiving print data with ® macOS Printer

‘ Preview File Edit View Go Tools Window Help

BvLArchivio PDFService -

® INV-DE-100014991-2020-6...
1 page
BvLArchivio PDFService is a plug-in for printing
created with Automator. Rechnung
Plug-ins for printing are workflows that are available in Bezanit L
the print window. 10f 1 Printer: EPSON WF-4720 <
The plug-in works with the library of the BvLArchivio Presets: Default Settings <
app and is stored in user > library (~/Library/PDF S Copies: [1 2 Black & White @ Two-Sided
Services) = = = ———
- . . _— = = From: 1 Sl

Workflow in the print dialog = B o ©

%: = Paper Size: A4 210 by 297 mm <

The print dialogue is selected in the menu bar with
[File] and [Print].

The dialogue for audit-proof filing is activated.

« The rest of the procedure is described in

Orientation: © +[2] Portrait +0J Landscape

Preview )

Auto Rotate Show Notes

Scale:
Chapter 5.5 =. © Scale to Fit: © Print Entire Image
. . . Fill Entire Paper
« Chapter 6 = describes the installation.
Copies per page: 1 e

7 Hide Details

| Save to Web Receipts

Open in Preview

Save as PDF Cancel m

Save as PostScript 3
r e

Send in Mail
Save to iCloud Drive

BvLArchivio PDFService

Edit Menu...

e SEdO0&C



5.4\ Archiving emails with  macOS Mail

® Mail File Edit View Mailbox Message Format Window Help > $ @ O [ ® WA BenhardWeber [ Q & 4 Fri18.Dec 14:08 [ & | ‘ Message Format  Window Help
All Inb. = o = e o = 3 - = > °| About Mail All Inboxes ® = [t W o
eee 2488 messages, 7 unread 2 - B e | @ Rl 8 Ddeh, & Tl 2487 massges, o unead
GidRad Filter Get Mail New Message Archive  Delete Junk Forward Flag Mute Move Search | & All Inboxes
Accounts... oxe
: All Inboxes + 8 as
> & All Inboxes A 7 QUL ROMNEN D18 M Zu Gleser ALSPraCTe SR cn ocount Crocs xchange 27.11
d d.
><] Services > ¢
> ViPs Crocs Inbox - Exchange 27.11.20 4 e e 8de (03 Bernhard Peter Weber
Deine Bestellung wird bearbeitet (und d... >3 Hide Mail = to Music 8.8 Sapkan Trac s B Rechung REODD024 von nowacchiviods - €
> <7 All Sent R R R s 2 Make New Sticky Note »OkY To: Herr Mario )
Vielen Dank fiir deine Bestellung mit de m Bernhard Peter Weber > [ Hide Others & Open
Bestellnummer #04248497CDE. Wir mac oy A g hard Weber
> [§ All Drafts 21 & Rechnung RE000024 von nrwarchivio.de Bernl A & Showin Finder Sehe geehrto Damen und Herren,
- {err Mario Mahringer . p” e 3 2.
> [ Flagged 83 Bernhard Peter We... Inb.. 27.11.20 T : Quit Mail & Show Info in Finder im Anhang tnden Sié Ihro Rechnung RE000024 vom 27
Rechnung RE000024 von nrwarchivio... & ‘ ‘n,' y Rechnung online ansehen
Sehr geehrte Damen und Herren, im Sehr geehrte Damen und Herren, W Bin @ Look Up in Dictionary Sk f Bes Fragen stehan wit Ihoan gerne Zur Verfgung.
Anhang finden Sie Ihre Rechnung RE0000... 4 MacBookPro " e
im Anhang finden Sie lhre Rechnung RE000024 vom 27.11.2020. ! @ Search With Google At roundiichen GroBen
info@mediafix.de inbox £ Wiederhergestelite E-Mails newarchvdo de
Bemhard Wober

Rechnung online ansehen
e « Apple Mail speichern

Ihre Anfrage zur Uberlange - ID 347725

Sehr geehrter Herr Weber, vielen Dank fiir Bei Fragen stehen wir Ihnnen gerne zur Verflgung. 22 B BvLArchivio Mail =
/= Ihre Nachricht. Der Uberléngenzuschlag (=~ —
£ MacBookPro ; Mit freundiichen GraBen o # Dokumente archivieren 27112 Rechnung_REO
~ " - T : : . bw. 00024...20.pd!
£ Wiederhergestellte E-Mails (iCloud) Gerdi Staelens in Mi... it 27.11.20 RSB S @ Services Preferences... k-

Gerdi hat eine Nachricht gesendet. Bemhard Weber ¥ Sent Wie gent-s D% dann i der seftsamen 2

| was bt & Junk

= @ Bin

€3 Inbox 7 .

Thomas Weste Inbox - iCloud  27.11.20 Rechnung_REO [l Archive
[ Drafts 13 AW: Wichtig: BvL.com Mail Account bw... 00024...20.pdf > P nrwarchivio Detlef Rupp 3
<7 Sent Hallo Bernhard, prima, wird b ‘l' ucksic .," gt > B9 BvLArchivio Re: Script und ByLArchivio Desktop

1 der seltsamen Zeit. et P
™ Junk > B3 KryptoNews
=z noreply@telekom.de It 26.11.20 £ Hockenheim
ﬁ?j Bin Ihr Business Service Portal Accoul =
S ahitar Anwender Thr B > B3 Kaufen und Verkaufen
& Archive e Po > B soziale Netze
ivi > B3 sport info@caditec.org inbox
> B3 nrwarchivio Detlef Rupp Jbox - iCloud  25.11.20 Stand Archivierung
£5 Steuer 0 Morgen Herr Weber, »

> 59 BvLArchivio Re: Script und BvLArchivio Desktop

£ TAasso

> B3 KryptoNews und bin Uberzeugt, das der Fehler bei App

£ Hockenheim 1I0= SSa SROOBOW:.E5

BvLArchivio Mall Picture right
Audit-proof filing is triggered in the menu

BvLArchivio Mail is an Automator quick action. Quick actions are workflows that can be bar with [Mail], [Services] and [BvIArchivio
added to Finder, Touch Bar and the Services menu. Mail]. During the process, the e-mails are

The extension works with the Library of the BvLArchivio Desktop App. marked with a red flag. After successful
transfer, the red flag is replaced by a green

flag.

Picture left The rest of the procedure is described in
Workflow with Mail Chapter 5.5 =,

In Mail you can select several e-mails at a time for archiving. Chapter 6 = describes the installation.

The services are stored in the user's library (~/Library/Services).




5.4 Archiving emails with ® macOS Mail

. ® o
Special features
File Name:
In order to be able to retrieve an e-mail, the script Bv- g e
.. . . Keep PDF:
LArchivio Mail has some special features. St
The email is always archived with all attachments. gejch Terms:

The script ensures that you can search for the comple-
te content of the e-mail.

Search terms of the E-Mail:

the address data
e the subject

¢ the time stamp

and the e-mail text
Picture right

The picture shows an example via
[Info] in the History window (see
Chapter 4.2.1 =),

Archiving Info

Sales (Archivio1)
A9C9614C-7CBD-498A-A870-CCC3B546416E.em
First Page Only

No

Archived: 17.12.20, 21:04

Script Mail 2 BvLArchivio Desktop

von noreply@gls-group.eu an
bernhard.p.weber@outlook.de lhr Paket von
Auslieferung verzogert sich

IHR PAKET IST UNTERWEGS
PAKETNUMMER

95313734003

ZUSTELLUNG

Die Zustellung erfolgt innerhalb der nachsten
1-3 Werktage

Zwischen 09:45 und 13:45 Uhr

Sendung verfolgen

ABSENDER

ZUSTELLADRESSE
Max-Pechstein-StraBBe 4 ,
50858 Koln
Hallo Bernhard Weber,
Sollten wir Sie nicht antreffen, behalten wir uns vor,
Ihr Paket alternativ beim Nachbarn oder im
nachstgelegenen GLS PaketShop zuzustellen.
NICHT ZU HAUSE?
Wahlen Sie eine alternative Zustelloption:
Abstellort festlegen
In PaketShop liefern lassen
Zustellung zu einem definierten Tag
Selbstabholung im GLS-Depot
Paketannahme verweigern
Pakete empfangen ohne personliche Ubergabe
GLS stellt Ihre Pakete an einem von lhnen
bestimmten Wunschort fir Sie ab: zum Beispiel vor
lhrer Tur, im Hausflur, oder im Garten.
Jetzt Abstellerlaubnis erteilen
Viele GriiBe

Dies ist eine automatisch generierte Nachricht.
Bitte antworten Sie nicht auf diese E-Mail.
General Logistics Systems Germany GmbH & Co.
OHG Sitz: Neuenstein Registergericht: Amtsgericht
Bad Hersfeld HRA 863 Personlich haftende
Gesellschafter: - GLS Beteiligungs GmbH, Sitz:
Neuenstein, Registergericht: Amtsgericht Bad
Hersfeld HRB 787, Geschaftsfiihrer: Saadi Al-
Soudani, Eberhard Fritze, Martin Seidenberg, Dr.
Karl Pfaff. - General Logistics Systems B.V., Sitz:
Amsterdam/Niederlande, Registergericht: Kamer
van Koophandel Amsterdam Dossiernr. 34125684,
Geschaftsflhrer: Martin Seidenberg.

!Sales !2020 !Dezember iPad Pro Management

Close



5.5] Common features of the automated processes

Finder, Printer & Mail

The two services and the printer plug-in work accor-
ding to the same pattern.

The automated processes detect the localization of
the installation. After detection, dialogues are display-
ed in English, German, Spanish, Italian or French. If
the system works with another language, the dialo-
gues are in English.

Automatically added search terms

It is possible to assign fixed search terms to the file to
be archived.

The translation and the automatic search terms can be
switched on and off in the script or set to a fixed lan-
guage.

Additional search terms

The individual search terms are added by entries in the
dialogue.

The commonalities are applied in the following
automatic processes.

« Archiving via the Finder (Chapter 5.2 =)

« Archiving a printout (Chapter 5.3 =)

« Archiving via Mail (Chapter 5.4 =)

4

i

[

Finder File

PDF

INV-
DE-100...056.PDF

View Go Window Help

® Server 1:

The Server are available (multiple selection is not possible):

Sales

Operative
Human-Resources
Management

Cancel archiving

Continue archiving with selection

8
0=

e SEdO0&C



5.5 Common features of the automated processes

@ Server 1:

The Server are available (multiple selection is not possible):

Order

Invoice
Reminder

Offer
Documentation

Cancel archiving

Picture left

The archiving location

The archiving location is selected in the
window. The options are [Cancel archiving]
and [Continue archiving with selection].

Additional information on the archiving lo-
cation

Chapter 3.2 = Settings, Configure FTP in-
put

Chapter 3.5 = Example - Department

Chapter 3.6 = Example - Document

Individual search terms:

Continue archiving

Cancel archiving

After clicking on [Continue archiving with
selection], the next dialogue appears.

Centre image

The dialog Individual search terms: Allows
for adding additional keywords.

Individual search terms are necessary in
case the recognition process (OCR) fails to
detect any search terms.

Note: Only PDF anf TIFF files are suitable
for OCR.

@ BvLArchivio Desktop

Archiving History
BvLArchivio Brochure English.pdf

Transmitting Info

Incomplete

Operating instructions Walther PL7... Preview Delete Edit
INV-DE-100014991-2020-673056.... Preview Delete Edit

Archive File

Pending files: 2

[Cancel Archiving] and [Continue Archiving]
is available.

After clicking on [Continue Archiving], the
files are made available to the BvLArchivio
Desktop App.

Picture right

In the History window you can see the ar-
chiving progress.

[Info] provides information about the status
of the archiving.

Chapter 4.2.1 = see [Info] in the history
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Installation of the automated processes

Insta"ation ctf/ : o0 e® < BvLArchivio macO... 88 ¢ 8B, @ v B O » Q

[l 5 BvLArchivio BvLArchivio macOS Workflow

Folder shared on iCloud by Me

The BvLArchivio plus.zip is available in the ES NRWArchivio
download area = B3 Dienstleistung

=8 Movies 5 &

Double-click the respective [icon] to install the auto- G Pictures CED
mated process I Music BvLArchivio Mail o
Note: [Install] moves the automated process to the li- & iCloud Drive d 4
brary_ [= Desktop %{
[Y Documents 5 LAh _
Special feature, the MacBook Touch Bar _ PDFService
. " . BvLArchivio Find
On a MacBook Pro with Touch Bar, an additional win- S SRmeEe MAcRoek Lo-renivio Finder
&3 Macintosh HD _ .
dOW Opens. B Vionkool B‘.fL/;\.’ChI\/iG F’;ir)e;;;)[’Df F‘o\re s
. . . . . . @ Net k Finder ‘
The Touch Bar customization is done in this window. e i T
® < i1 Extensions Q

Customise your Mac with extensions from Apple and software you have installed.

Added Extensions

Extensions:from addad software Select actions to be customised in Touch Bar:

Actions

Mackoo @ Adrersse Arbeit
Finder Extensions @ Apple Mail speichern
Mountain Duck, OneDrive, Dropbox

>4 Dokumente archivieren
Photos Editing
Markup >4 Rechnung ist bezahlt
Quick Look -
Mail, Reminders, and 2 more 5 BvLArchivio Finder
Share Menu >4 BvLArchivio Mail
Add to Reading List, Mail, and 7 m

@ PagesToPDF
Finder
Quick Actions and Preview Pane

Touch Bar
e ks Customise Control Strip...


https://www.bvlarchivio.com/download/

Automated processes, the first start

Access rights

When an automated process is used for the first time,
the controlled application (in the example, the Finder)
requests access rights.

These access rights must be confirmed with the [OK]

{a} bernhardweber
@® Downloads

A Applications
5 Vorschau

(= Desktop

5 newBusiness

£5 BvLArchivio

Documents 88 ¢ 22Xy @OV M

Documents

INV- ==
DE-100...056.PDF ==

button. B3 NRWArchivio i
. 5 Dienstleistung JFinder” méchte Zugriffsrechte, um
If the access rights are not granted, the automated _ BuLArchivio Desktop" zu steuern. Durch die
L Mcydas Nl it b tarn o e
process doeS nOt WOI’k. i} Pictures ::J:seegrr:;ndtc:;:;:;sr:‘c:‘Ax:&:? kénnen in 0001496...0-673056.PDF
. . . . . Music -
After granting access rights, the dialogue defined in PREES Rl
nformation Show More
the automated process appears. S e " s
E] Desktop Markup L';A';h:) More..
(5 Documents 1 of 1 selected, 125,82 GB available on iCloud
eve Documents 88 S 86, v M » Q
{a} bernhardweber Documents +
® Downloads —

A Applications —
5 Vorschau i :
(=) Desktop INV- = & Sacall
DE-100...056.PDF =

£5 newBusiness

5 BvLArchivio ® Server 1: e
£5 NRWArchivio The Server are available (multiple selection is not possible): — —
£5 Dienstleistung Sales
=5 Movies Operative
Human-Resources
el Pictures Management
01499...0-673056.PDF
il i ,
n Cancel archiving Continue archiving with selection ument - 75 KB
Information Show More
& iCloud Drive ® =
[=] Desktop Markup BvLArchivio More..

Finder

[ Documents 1 of 1 selected, 125,82 GB available on iCloud
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7.1] BvLArchivio Desktop App, Export Settings

B  BvLArchivio Desktop File Edit Window Help

About BvLArchivio Desktop

Hide BvLArchivio Desktop
Hide Others
Show All

| Quit BvLArchivio Desktop

BvLArchivio INV-
Brochur...lish.pdf DE-100...056.PDF

Incomplete

Archive File

Pending files: 0

The export and import allows for a quick installation on multiple computers.

Even after changing the settings, the person responsible can roll them out via a
new .prefs file. The user then only has to import the file again.

It is also possible to provide each user with settings adapted to the workplace.

The import can be carried out by any user. This functionality does not require any system
knowledge. Existing passwords are exported in encrypted form.

BvLArchivio Desktop

Archiving History

Export Preferences

BvLArchivio EnglisH.prefs

ere: [ Documents 8 -

Incomplete Cancel m

Archive File

. Pending files: 0 ,

Export settings

After clicking on [BvLArchivio Desktop],
select [Export Preferences].

In the following window, BvLArchivio.prefs
is suggested as the file name and a locati-
on for export. Both can of course be
changed.

After clicking on the [Export] button, the
file is available in the folder via the Finder.



BvLArchivio Desktop File Edit Window Help BvLArchivio Desktop

About BvLArchivio Desktop
Archiving History

Preferences...
Export Preferences
Import Preferences Select BvLArchivio preferences file for import (.pref)
Hide BvLArchivio Desktop B sync 88 v I v [ Desktop —iCloud B8 a
Hide Others @ Recents
Show All %2 Dropbox
=7 S = 3 - i [
Quit BvLArchivio Desktop @ OneDrive o
"
{a} bernhard...
@© Downloads Bildschirmfoto Bildschirmfoto BvLArchivio BvLArchivio BvLArchivio
A Applicati... 2020-12..19.18.36 2020-12..19.18.1 English.prefs Brochur...glish.pdf macOS Workflows
B3 Vorschau —
f= Desktop
Incomplete 5 newBusin...
: INV-
3 BvLArchi... B0 kR BDE
5 NRWArch...
Cancel
£3 Dienstleis... m

Archive File

Pending files: 0

Archive File

Pending files: 0

Picture left: Picture center:

Import settings Select and open settings

Importing the settings speeds up and In the Finder window, select the settings
simplifies setups on multiple macOS file (in the example BvLArchivio.prefs).
computers.

Note: The files always have the
Click on [BvLArchivio Desktop], and select extension .prefs.

[Import Preferences]. Click on [Open] to import (apply) all

settings.

Caution: Existing settings will be
changed!

7.2] BvLArchivio Desktop App, Import Settings

O @ Preferences

BvLArchivio Server

FTP INPUT

Order (Archivio1)
62.116.179.216

Invoice (Archivio3)

192.168.178.66

Reminder (Archivio3)

192.168.178.66

Offer (Archivio1)

AA aan A= Aan

Close

Picture right:
Check settings

After the import of a preferences file it is
recommended to check the changes.

Edit

Remove

Edit

Remove

Edit

Remove

Edit

Add






A.1 Contact

The team

BvL.com

Address: MiillerstraBe 138 D, 13353 Berlin,
Gemany

E-Mail: Service@BvLArchivio.de

Internet; www.BvLArchivio.com

Hotline: 0800 272 44 846

TouchingCode GmbH

We would like to thank TouchingCode GmbH, Ber-
lin for programming the app.

www.touchingcode.com
nrwarchivio.de

Special thanks to nrwarchivio.de for the documen-
tation and the ® macOS know how provided.

E-Mail: bernhard.weber@nrwarchivio.de



mailto:service@BvLArchivio.de
https://www.bvlarchivio.com
http://www.touchingcode.com
mailto:bernhard.weber@nrwarchivio.de

System requirement, the systems

& Hardware & macOS

BvLArchivio Desktop App

& Systems
MacBook Air und MacBook Pro

Mac mini, iMac und iMac Pro
Mac Pro

& Operating systems
macOS 10.13 oder neuer, 64-Bit-Prozessor



A.3| System requirements to read the documentation

To read the documentation, Apple

& macOS

Standard
Books App (ePUB) - Recommended
Preview App (PDF)

@ iOS
Standard

Books App (ePUB) - Recommended
Preview App (PDF)

Optional macOS & iOS
Adobe Acrobat Reader DC (PDF)

To read the documentation, Microsoft -

Preview App (PDF)

Microsoft Windows 10

Standard
Microsoft Edge (PDF)

Optional
Adobe Acrobat Reader DC (PDF)

Information

Chapter 2

The installation

2.1 The BvLArchivio Desktop App
Insta llation

The & App Store

Installing the app

Chapter 3

Configuration

3.1 Setting after the first program start

The Start

The configuration for the FTP input

3.2 Configure Setting, FTP Input and
Display Name

After the start

Display name

Multiple display names

3.5 Design example - Department

App jobe A
kzeug D
® 8 Q
miniaturen X

BvLArchivio Desktop App English

rst program start

The configuration for the FTP input

The next two pages describe the possible configurations.
The design of the settings allows for different customer pre
Two design examples can be found in this chapter on the

Dokumente kénnen sowohl {iber die Document Class = al¢
Department = archiviert.
Even a mixed application can be provided.

The settings of the BvLArchivio Desktop App are comparal
multifunctional system.

AP O ® v BT | B
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